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LM Mini-Global Classroom Guide

Before Class

1. Identify your Operating System.
2. Verify your connection port.
3. |Install the Display Driver.

SEE PAGES 3 — 5 FOR FURTHER INFORMATON

In the Classroom

Turn on system at the podium.

Select distance learning, then Skype for Lectern Laptop.

Log onto your laptop.

Plug in the USB or USB — C Connector to your laptop.
Disregard (close) the message that appears on the touchpad.

SEE PAGE 6 — 7 FOR FURTHER INFORMATION

In the Classroom - Configure your Settings

1. Configure your display settings using both the touchpad and the laptop display settings.

2. Configure your device speakers to USB Audio.

3. Choose a synchronous platform: MS Teams or Zoom and Select Correct Audio and Video
Zoom >
=  Start your meeting & select the audio and video icons to change source.
=  Select “USB Audio” and “Extron MediaPort 200”.
Teams—>
= Select the more options (3 dots) located at the top right-hand corner of your
Teams window (beside Durham College).
= Select settings > Devices.
=  Choose “USB Audio”, “Extron MediaPort 200” for speaker and microphone, and
“Extron MediaPort 200" for camera setting.

SEE PAGES 7 — 13 FOR FURTHER INFORMATION

During the Class

1. Start your meeting. @

2. Dragyour Zoom or Teams application to your desired screen.

3. Use the touchpad to select a camera. Use the joy stick
to pan the camera and zoom in or out (some presets
are saved for ease of use).

SEE PAGE 13 - 14 FOR FURTHER DEATILS

After the Class

1. After your lesson, unplug the USB or USB C cable.
2. Turn off the podium system from the touchpad.

SEE PAGE 15 FOR FURTHER DETAILS
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Before Class — These Instructions are the Same as Flex Delivery Equipment

1. If you have already configured your computer for Flexible Delivery with the other classrooms,
you can skip ahead to In the Classroom.

2. Identify your operating system - You are most likely running a Windows 7, 8, 8.1, or 10 system.
3. Ensure that you have either a USB port or USB C port on your laptop.

e | = || )| - =

— ™~

USB C Port

USB Port
3. Download the Display drive for the flex delivery equipment.

a) Navigate to the following website: https://www.startech.com/en-ca/support/drivers-and-
downloads

I+l canada v English & orivers &

StarTechoOM  Horoto-find made sasy

- s

i) o
b) Enter the following product ID and click search afterwards: DK30A2DH
Drivers & Downloads

Search for your device by product number to get drivers and downloads, manuals,

documentation and other online support.

You can also search for discontinued products.

Dk30A2DH| m

Where do | find the Product 1D?
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c) Choose the correct driver for your system.

Overview  Technical Specifications ~ Accessories = Drivers/Downloads

Drivers/Downloads

Driver(s):
[displaylink] ubuntu_ush_display_adapter.zip

Ubuntu 18.04, 19.04 20.04: 5.4.0
Language: EN

[displaylink] windows usb display adapter.zip —  gum——

Version: 10.1 M1
Language: EN

d) A zipped folder will download. Open it.

%

: [displaylink] windo....zip A g

[displaylink] mac us

Version: 10.15, 11 A
10.14 Software 5.2.5
10.11 to 10.12 Softw

Product Support

For Windows PC Users

e) When you open the zipped folder, choose the correct Windows operating system file.

- Home Share View Compressed Folder Tools
=| Documents | Pictures
DC Images Screenshots
Hyflex Module Images
Extract To
L v. 4 <« [displa... > [DisplaylLink] Windows USB Display Adapter v o Search [DisplayLink] Wim
-~
[ I Desktop P [ Name Type Compressed size Passwi
& Downloads Win Vista File folder
e 5| Documents Win XP (32-bit) File folder
[&=] Pictures 4 Windows 7, 8, 8.1, 10 File folder
[¢ DC Images |E3] FAQs.pd-f Adcbe Acrobat Document 1,687 KB No
U Hyflex Windows Installation Guide.pdf be Acrcbat Document 364 KB No
L Module Images
pereeEipe Most will have this
[¢ i . . .
Onebiive particular configuration
Vv Microsoft Tools

L. B8 ThispC
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f) Open the application and run the driver.

HyTIEX riex
Extract To
€« v. A « [DisplayLink] Windows USB Di... > Windows 7, 8, 8.1, 10 v O S Search Windows 7, 8, 8.1,
A
E I Desktop * A Name Type Compressed size Passweo
& Downloads  # [ (5 Displayink USE Graphics Software ... [sgplication 55990KB  No
C =| Documents |=| DisplayLink USB Graphics Software ... Text 3KB No
[&] Pictures #* . .
[¢ Select this application to
DC Images
i run
ex
U
L Hyflex
g) Run the application.
Flex i =
Extract To
™ « [DisplayLink] Windows USB Di... > Windows7, 8, 8.1, 10 v O Search Windows 7, 8, 8.1, 10
p b g Name & Type Compressed size Password ...  Size
nads . [ DisplayLink USB Graphics Software ... Compressed (zipped) Folders x
ents 4 [:I DisplayLink USB Graphics Software ... This application may depend on other compressed
s # | files in this folder.
iges Forthe application to run properly, it is recommended
that you first extract all files.
[ Etractal Run | % ‘
shots \
Run this application
h) The DlsplayLmk Graphlcs will finish installing.
[&=] Pictures a 2
DisplayLink Graphics X
@Displayunk‘" Graphics
< [DisplayLink] |
P Name . System Check Installing Software Ratio
o E:E] Dis Q Installation Status: Configuring DisplayLink Graphics 30%
* [ pig I 68%
* inis

i) Restart/Reboot your computer.
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In the Classroom

1. Turn on the system (monitors around the room) with the keypad.
a) Select Distance Learning Option on the touchpad.

N o

b) Select the Skype from Lectern Laptop (Note: SKYPE is synonymous with Flexible in this situation).

00 DURHA
QD COLLESE

CCEss MATTERS

2. Log onto your laptop.
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3. Connect either the USB or the USB C (if you have both ports, select the USB C connector).

v USB C 4 USB Cto
Connector usB
available Connector
at the available
podium at the

podium

5. If the desktop monitor is not on, be sure to press the HDMI Ex on the touchpad.

Monitor Routing
Select any Source Below for Preview on Confidence Monitor

Laptop Laptop HDMI
HOMI EX

VGA

Share Preview Share Preview
To Left Monitor To Right Monitor

Current Source is Current Source is
LAPTOP HOMI LAPTOP HDMI EX

®) Shutdown
o/
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6. You may need to configure your laptop and desktop displays.
a) Select Window Key + P and extend screens.

PROJECT

WINDOWS USERS:

Windows Key + P

Best match

I:l Display settings .
. eyl 4—— Select Display
5
settings .
Settings
1 Rearrange multiple displays >
1 Change brightness level >
Mm, LI Change the resclution of the display > 4 Open
BBl ' Change the orientation of the 5
display
+4
[78 T Duplicate or extend to a connected N
Firetq display
1 Ease of Access brightness setting >
q Search the web
7]
EEEEE | ©  display - see web results >
Folders (2+) .
Search for Display
a3 :
1 < Settings

c) Scroll to (1) Multiple displays. (2) Open the menu and duplicate screen 1 and 3. (3) Click
apply and then keep changes.

Multiple displays

Duplicate these displays

3 Apply Cancel

Advanced display settings

Note: You can drag and drop the rectangles in the display settings which each represent
the physical monitors that you are working with to reflect the “real life” position of your
screens.
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d) At this point, the desktop monitor - which should be an extended screen - mirrors one of
the display screens at the front of the room. Your laptop should mirror the other display
screen at the front of the room.

7. Using the Touchpad to customize your displays and utilize the two cameras within the room:

Touchpad Orientation

Select this to awaken the desktop (confidence)
monitor at the podium. This will be an
extension of your laptop - an extended screen.

--------------

........

Laptop Laptop HDMI = .
HOMI EX ~ J Select for to switch to camera

= fosend — I

- 3 y at the front of the classroom

5

Cam Front

PC

Select for to switch to camera
at the back of the classroom

Share Preview Share Preview
To Left Monitor To Right Monitor
Current Source is Current Source is
I LAPTOP HDM! LAPTOP HDMI EX
("Y' hutdown - L
 d

Represents the left
monitor at the front
of the class (the
monitor furthest
from the door)

Represents the right
monitor at the front
of the class (the
monitor closest to
the door)

This displays which
source (input) is
being displayed on
which monitor. You
can switch these if
depending on your
preferences.
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Your Laptop and Desktop (Confidence) Monitors will look like the following. You can drag any
application to the desktop (confidence) monitor to then share during your synchronous
session:

Your laptop reflects one screen and the desktop (confidence) screen reflects the other
monitor.
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8. Once you have set your displays, enable your system audio. Select the USB Audio for your
system speakers.

9. Open your synchronous platform.

FOR THOSE CHOOSING MS TEAMS AS THE SYNCHRONOUS PLATFORM
a) Select the settings by navigating to the more options at the top right-hand corner of your
Teams application. Select the Settings option.

'“ Durham College (s  — 4

o$ Settings } Meet

EP1 Zoom (100%)

Keyboard shortcuts
About
Check for updates

Download the mobile app

b) Select Devices.

Settings

3 General
(3 Accounts
() Privacy

[l Notifications

3 Devices

(cc) Captions and transcripts

Calls
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c¢) Choose the USB for Audio Settings, “USB Audio” for speaker, “Extron MediaPort 200” for
microphone, and “Extron MediaPort 200” for camera setting.

Device settings

Audso dewices

Custom Setup

Speaker

Speakers (4- USB Audio) (17e9:6.

Speakerphone (3- Extron MediaP...

Nowse suppression (1)

woose Low if you want others &

Auto (default)

Camera

Extron MediaPort200

FOR THOSE CHOOSING ZOOM AS THE SYNCHRONOUS PLATFORM

a) If using Zoom, begin your meeting. In the audio icon on the tool bar, locate the USB Audio

and Extron MediaPort 200.

Tanya Cata

Select a Micronhone

+ Speakerphone (Extron MediaPo Speakerphone)

Microphone Array (Realtek High Detinition Audio)

Select a Speaker

Chaalar/HD (Rasltal Hinh Dafinitinan Asdin

eakerphone)

Audio Settings...

~
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b) In the Video icon on the tool bar locate and select the Extron MediaPort 200.

Select a Camera (Alt+N to switch)

firtual Background...
deo Fil
Video Settings...

- - % S
e

Stop Video Security Participants

During Class

1. Start your meeting on your chosen synchronous platform.
2. Drag your Teams or Zoom application to the desired screen. We recommend you shut off
notifications for email and other applications so that private messages are not displayed as

you teach.

3. Do not use PowerPoint Presenter view as this may not be compatible with the displays as
they are arranged. Unclick the “Use Presenter View” under the slide show tab:

Divisional Meetings September 2021 - eLearning Team.pptx -

mations Slide Show View Developer Help D Tell me
é] Automatic

lide
lide

[] Use Presenter View

Set Up fanitors
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4. Use the Joy Stick to control the cameras in the room. Below is a guide to explain the
functioning of the Joy Stick.

The joy stick will allow you to:

e Pan left and right — moving the stick to the left or right
e Pan up and down — moving the stick up or down
e Zoom in and out — turning the knob on the stick

the room

Selecting this will allow you to control the camera at the front of ‘

Selecting this will allow you to control the camera at the back of the room ‘

These are camera placement present buttons:
Podium Close Up - This will frame the Podium with the back camera

' Wide Angle — This will frame a wide-angle view of the entire class (back/front)

—131? Front White Board — This will frame the front center whiteboard

12 | Side White Board — This will frame a portion of the side white board
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1. Leave the synchronous meeting.
2. Unplug the USB or USB — C cable from your laptop.

3. Turn off the Podium system by (1) selecting Shutdown on the touchpad; then (2) confirm the
shutdown on the next screen.

DISTANCE LEARNING MODE - PODIUM PC

SYSTEM SHUTDOWN
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