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Adding a New Course Proposal in
Coursedog

1 Navigate to the website
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2 Select "New Proposal"

3 Select "Course"
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4 Select "Brand New Course"

5 Select the Effective Start Term. When selecting the effective academic term,
ensure it aligns with the first intake of students who will be impacted by the
change.
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6 Select "Type to search for courses" and type in the course code or course name.

7 Select "Go To Form"



Made with Scribe - https://scribehow.com 5

8 Enter all information in the form. The form does not have to be completed in one
sitting. Forms are saved and available under "Drafts" on the left menu.

When complete, select "yes" or "no" under Optional: CTL Teaching and Learning
Review.

9 Then "Submit Proposal"


