Creating a Custom Dashboard View in 8'3 COLIEGE

CourseDog

SUCCESS MATTERS

1  Navigate to "Courses"

= %9 Durham College (Staging)

Curriculum Courses -+ PROPOSE NEW COURSE
Management

Browse RevisionsBy ®  Effective Start Term Advance:

A Home DATES DC Fall 2025 v | = |

Showing O - 20 of 1¢

u Courses
ABBREVIATED COURSE
::: Programs CODE TITLE FACULTY
@ Learning Outcomes 4GEN5202 4TH GENERATION
APPLICATIONS DE
=
== Campus 4GEN5252 POWERBUILDER Prof & Part-time
Learning
&8 Requirement Sets

Made with Scribe - https://scribehow.com 1



2  Select "Filter"

[ J
e iaAe ;0 HELPCENTER A i 2 v

DURSE [} EXPORT RESULTS B sAveDViEws

rm AdvanFiIters
5 - TTER Q. searchfor Courses ®

Showing O - 20 of 18363 4 >  COLUMNS(50F 68) v

/IATED COURSE
FACULTY STATUS COURSE OUTLIN

ENERATION & - -
CATIONS DE -

3  Select "Add filter"

Course Filters

No filters added yet.
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4  Select the first drop-down list.

Course Filters
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5  Type and select "Course Outline Author"

Course Filters
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6  Select "Contains"

Course Filters
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7 Change from "Contains" to "Is"

Course Filters
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8 Select the "Enter value..." field, and type in your full email address, including
@durhamcollege.ca

Course Filters

7N
X Where Course Outline Author  ~ Is M Enter
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9  Select "Apply filter"

Course Filters

X Where Course Outline Author ~ Is v [a.wakelin@durhamcolIege.ca}
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10 Select "Saved Views"
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The combination of columns and filters
; v [ specified by you can be preserved as a ®
saved view which you can quickly access
anytime you revisit this page.
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11  Select "Save current view"
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12  Enter a dashboard name, such as "My Dashboard"

Save view

You can choose which rules should be saved

O

Name

Description

Base Filters
Effective Dates Range is 2025-09-03

Columns is Code, Abbreviated Course Title, Faculty, Status, Course Outline Author

Cuietara Cildave

13  Select "Save". This is now your saved default view.

ase Filters
I Effective Dates Range is 2025-09-03

I Columns is Code, Abbreviated Course Title, Faculty, Status, Course Outline Author

ustom Filters

» VT8 O J is tanya.wakelin@durhamcollege.ca
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