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Proposing a status changes to intake,
indefinite or permanent suspension

1 Navigate to the website
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2 Select "New Proposal"

3 Select "Program"
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4 Select "Status Changes to Intake, Indefinite or Permanent Suspension (Level 4)"

5 When selecting the effective academic term, ensure it aligns with the first
intake of students who will be impacted by the change. 
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6 Select "Type to search for programs" and begin entering the name of the program
or program code.

7 Select the name of the program.
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8 Select "Go To Form"

9 Change the "Program Status" field to the proposed status. Please do not use
"Inactive".
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10 Enter the rationale for suspension.

11 If you are submitting an intake suspension, you MUST complete this form again to
activate the program.
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12 Select "Submit Proposal"


