DURHAM
COLLEGE

SUCCESS MATTERS

Other Course Updates: Name, Code, %B
Requisites, Equivalencies, Credits,

Hours, Semester, Delivery Mode (Level

2/3)

Program Coordinators learn how to log in to CourseDog and propose changes to
existing course information. This guide walks you through updating details such as
course title, grading mode, and other relevant fields.

This form does not include changes to course outline information.

Only one course proposal can be in queue at a time. Level 2/3 form should be
submitted prior to a course outline proposal.

1 Navigate to https://app.coursedog.com/

d Coursedog

Signin

Email
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https://app.coursedog.com/#/login?continue=%2F

2  Enter your Durham College email address.

d Coursedog

Sign In

Email

3 Click "Next".

d Coursedog

Signin

@durhamcollege.cd
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You will be redirected to our Durham College Microsoft email login page. Enter
your password and "Sign in".

2 1@durhamcollege.ca

Enter password

Password

Forgot my password

By logging on to this system, | acknowledge that |
am aware of Durham College's Acceptable Use Of
Information Technology Policy and assert that | will
comply with all the college policy statements within.

If you require additional assistance please call the IT
Service Desk at 905-721-3333 or Visit the Service
Desk Portal.

Durham College Acceptable Use Of Information Technology Policy  Privacy & cookies =+«

5 Click "Courses".

%B Durham College (Staging)

©
HELPCENTER @ U

Curriculum
Management Good Morning, Faculty
Have any questions, visit the Help Center.
A o
Nice! You're up to date! There is nothing to do at the moment. Actions
d Courses
2 agpesdls

+ NEW PROPOSAL

i= MY PROPOSALS(3)
B Drafts . i3
Upcoming s
No Upcoming Agendas o
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6 Click the "Search for Courses" field.

Enter the course code or name of the course you are proposing a course outline
change for and press enter.

- L wnn
Durham College (Staging) HELPCENTER M 3 & v
n Courses -+ PROPOSE NEW COURSE ﬁ REPORTS Ed EXPORT RESULTS a SAVED VIEWS
ent

Browse RevisionsBy ®  Effective Start Term

DATES DC Fall 2025 - = R Qs

Showing 0 - 20 of 18364 L ¢

INS (5 OF 131) v

CODE ABBREVIATED COURSE TITLE FACULTY STATUS COURSE OUTLINE AUTHOR
4GEN5202 4TH GENERATION - Inactive -
APPLICATIONS DE a
k]
4GEN5252 POWERBUILDER Prof & Part-time Inactive - o
Learning
A+1400 A+ OBJECTIVES - COMP - Inactive -
HARDWARE
AABS1310 WSIB/INSUR&ACC BENEFITS Faculty of Soc & - -
Commnty Serv
AAGC1000 Co-op Work Term 1 Faculty of Hosp & Hort Inactive -
Sci
ABAK1200 BAKING CONCEPT & INGRED School of Hosp & Hort. Inactive -
Science

7 Select the correct course.

— [EE 5 .
= Qo Durham College (Staging) HELPCENTER @0 av
Curriculum Courses -+ PROPOSE NEW COURSE % REPORTS [/} EXPORTRESULTS B saveoviews
Management

Browse Revisions By ®  Effective Start Term
A Home DATES DC Fall 2025 . = AR Q ACAH2202 6]

Showing0-20f2 < >  COLUMNS(5OF131) v

@ courses
CODE ABBREVIATED COURSE TITLE FACULTY COURSE OUTLINE AUTHOR
2= Programs

ACAH2202 ANIMAL HANDLING & Faculty of Health s@durhamcollege.ca
29 Proposals RESTRAINT Sciences &
B Gt ACAH2202M Meod-Animal Handling Faculty of Soc & Inactive - o

Commnty Serv

&= Agendas
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8  Click "Propose changes".

L
HELPCENTER @ i A& v

= %B Durham College (Staging)

Gt ACAH2202 | ANIMAL HANDLING & e
Management < RESTRAINT
A Home

@ courses @ Effective Academic Start Term (Start Date)

B programs Effective Start Term @

&) Proposals
B Drafts

&= Agendas

DCFall 2025

@ Governance

Course Outline Author @

@durhamcollege.ca

Faculty @

Faculty of Health Sciences

@ CATALOG PREVIEW

& PRINT

O

Contents

Effective Academic Start Term (Start Date)
Governance

Credits

Repeat Details

Learning Outcomes

P Titl Statu:
rogram Title @ s @ Degree: Ontario Qualifications Framework (OQF)
Active Essential Employability Skills
Equivalent Course(s)
ap ) Prerequisites and Corequisites

01176 - Animal Care

Ranner Status

9  Click "Select form".

Select Edit Course Form

Select proposal form @

Select form

Made with Scribe - https://scribehow.com

CANCEL

-

SUBMIT

Evaluation Plan
Evaluation Notes

Resources




@ Only Program Coordinators or Executive/Associate Deans can view and submit the
form "Other Course Updates: Name, Code, Requisites, Equivalencies, Credits,
Hours, Semester, Delivery Mode (Level 2/3)".

10 Click "Other Course Updates: Name, Code, Requisites, Equivalencies, Credits,
Hours, Semester, Delivery Mode (Level 2/3)".

Select Edit Course Form

Select proposal form @

Select form

@ There are two other forms in the drop-down menu:

1. "Course Outline Updates (Level 1)" form is only for course outline updates. You cannot
make course outline changes in a Level 2/3 form.

2. "Brand New Course" form is only applicable if you are creating a brand new course outline
for a new course code.

All faculty can view and submit these two forms.

Made with Scribe - https://scribehow.com



11 Click "Submit".

Select Edit Course Form

Select proposal form @

Other Course Updates: Name, Code, Requisites, Equivalencies, Credits, Hours, Semester,
Delivery Mode (Level 2/3)

& The effective start term should align with institutional timelines in the_Program
Change Guide.
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https://durhamcollege.ca/ctl/educational-tech/coursedog/#programChange
https://durhamcollege.ca/ctl/educational-tech/coursedog/#programChange

12 Please select the effective academic term for the proposed changes. The "effective

academic term" is the term the first intake of students will be impacted by the
proposed changes.

For example, if you are completing a course change in spring 2026 for winter
2027, you will select "Winter 2027".

= %B Durham College (Staging)

(]
HELPCENTER A

Curriculum Other Course Updates: Name, Code, Requisites, Equivalencies, Credits, Hours, Semester, C
Management Mode (Level 2/3)
A Home
@ Required: Select Effective Academic Start Term (Start Date). ACTIONS
ﬂ Courses

B suBMIT PROPOSAL

2 Programs

— -+ VIEW CHANGES
When selecting the effective gz.ﬁdeminter:r; yensure it aligns with the first intake of students who will be impacted by

[ required 7] =
29 Pproposals I change: § DELETE PROPOSAL
DC Fall 2025 -
B Drafts ¢ : Contents
Program Title @ S IsThere AnEquivalent Courseln @ Faculty @

Required: Select Effective Academic Start

& Agendas :‘\va/r\'iI:vaH-AnimaICare * No Faculty of Health Sciences Date).

Select proposed changes. Select all that aj
Course Code and Name
Proposed Delivery Mode(s) and Duration

Proposed Grading Mode

@ Select proposed changes. Select all that apply. Program of Study Repositioning
Equivalent Course(s)
ok ymjl Areym.n b vmf vl vm»‘ : Proposed Prerequisites and Corequisites
proposing a proposing a proposing a proposing this
change to the = @ change to the ° change to the T @ course be Rationale
grading mode? course code? course name? repositioned [ raquired K 7]
within the
YES  NO YES  NO YES  NO i
etk

Made with Scribe - https://scribehow.com



13 Review each proposed change question and select "yes" or "no" to all changes.
Select all that apply.

For example, "are you proposing a change to the grading mode?", if yes, select
"yes", if no, select "no".

n Other Course Updates: Name, Code, Requisites, Equivalencies, Credits, Hours, Semester, Delivery
ent Mode (Level 2/3)

ACTIONS

@ Select proposed changes. Select all that apply. B suBMITPROPOSAL
Areyou Are you Areyou Are you -* VIEW CHANGES
proposing a proposing a proposinga proposing this
change to the == o change to the =3 9 change to the =3 4 course be [ DELETE PROPOSAL
grading mode? course code? course name? repositioned [ requires 7]

within the

study? Required: Select Effective Academic Start Term (Start

YES m Date).
Select proposed changes. Select all that apply.
Are you proposing a change Are you proposing a change Are you proposing a change
to the course equivalencies? @ to the course pre- and/or co- [ETIE] @ Jotivenguirse delivery mode, [EZTIE) Q Gorok Code and Mame
requisites? #" hours or diation? Proposed Delivery Mode(s) and Duration
YES NO
YES YES le) Proposed Grading Mode

Program of Study Repositioning
Equivalent Course(s)

Proposed Prerequisites and Corequisites

Wl Course Code and Name Rationale
Course Number @ CourseTitle @ Abbreviated Course Title @
2202 test ANIMAL HANDLING & RESTRA

Made with Scribe - https://scribehow.com

Help



14  Questions that were indicated as "yes" will allow you to edit the appropriate field.

For example, if you selected "yes" to proposing a change to the course title, you

= %E Durham College (Staging) ichangessaved

urriculum

lanagement

b Home

] Courses

t Programs
9 Proposals
i Drafts

3 Agendas

15

@ Course Code and Name

Course Number @

2202

@ Proposed Delivery Mode(s) and Duration

@ Proposed Grading Mode

@ Program of Study Repositioning

will see "Course title" appear as a box to indicate your proposed change.

(]
HELPCENTER M

Other Course Updates: Name, Code, Requisites, Equivalencies, Credits, Hours, Semester, Deliy
Mode (Level 2/3)

ACTIONS

B suBMIT PROPOSAL

=" VIEW CHANGES

B DELETE PROPOSAL

Contents

Required: Select Effective Academic Start Term (
Date).

Select proposed changes. Select all that apply.
Course Code and Name

Proposed Delivery Mode(s) and Duration
Proposed Grading Mode

Program of Study Repositioning

Equivalent Course(s)

Proposed Prerequisites and Corequisites

Rationale

To any questions that you answered "no", the fields will remain hidden.

\ll/ UM eVl (S LUs I

riculum
1agement

dome
Zourses
*rograms
’roposals
Jrafts

\gendas

Other Course Updates: Name, Code, Requisites, Equivalencies, Credits, Hours, Semester, Deliver
Mode (Level 2/3)

VY VYV

Proposed Delivery Mode(s) and Duration

Proposed Grading Mode

Program of Study Repositioning

Equivalent Course(s)

Proposed Prerequisites and Corequisites

Made with Scribe - https://scribehow.com

ACTIONS

B SUBMIT PROPOSAL

-+ VIEW CHANGES

W DELETE PROPOSAL

Contents

Required: Select Effective Academic Start Term (Start
Date).

Select proposed changes. Select all that apply.
Course Code and Name

Proposed Delivery Mode(s) and Duration
Proposed Grading Mode

Program of Study Repositioning

Equivalent Coursel(s)

Proposed Prerequisites and Corequisites

Rationale

10



17

16

Curriculum
Management

A Home

@ Courses

Programs
2 Proposals
B Drafts

= Agendas

~— e

Mode (Level 2/3)

@ Program of Study Repositioning

@ Equivalent Coursel(s)

Enter the rationale for the proposed change(s).

@ Proposed Prerequisites and Corequisites

@ Rationale

Rationale for Proposed Change(s) EZYIE) @

Implementation Considerations and Strategies 9

U U W M LT YU Iy e ey TS M T T b ey M Y LT P ey e eI by § I Uy e e by e

ACTIONS

B suBMITPROPOSAL

- VIEW CHANGES

B DELETE PROPOSAL

Contents

Required: Select Effective Academic Start
Date).

Select proposed changes. Select all that aj
Course Code and Name

Proposed Delivery Mode(s) and Duration

B&EwHCSL O DB & B 5D
s = N = =

SUBMIT PROPOS/

Enter implicational considerations and strategies.

~Lien

ilum Mode (Level 2/3)
ement
W@ Program of Study Repositioning
es
W Equivalent Course(s)
ams
sals
Wl Proposed Prerequisites and Corequisites
fas

i Rationale

Rationale for Proposed Change(s) EXTIE] @ Implementation Considerations and Strategies 2T @

E@&®wOHCeOo DA @8 w"DHCee O DB

SUBMIT PROPOSAL

Made with Scribe - https://scribehow.com

C ¢ <O @ B8

Proposed Grading Mode
Program of Study Repositioning

Equivalent Course(s)

Proposed Prerequisites and Corequisites

Rationale

U U W MU LG U T TUT TG e TV UIUT by U VLTS T T ey el WLy | IV Uy Wl T Te Dbty Gl Vel

ACTIONS

B suemIT PROPO!

=" VIEW CHANGES

W DELETE PROPOSAL

Contents

Required: Select Effective Academic Start Term (Start
Date).

Select proposed changes. Select all that apply.
Course Code and Name

Proposed Delivery Mode(s) and Duration
Proposed Grading Mode

Program of Study Repositioning

Equivalent Course(s)

Proposed Prerequisites and Corequisites

Rationale

11



18  Click "Submit Proposal".

Curriculum
Management

A Home

@ Courses

Programs
2 Proposals
B Drafts

= Agendas

@ Program of Study Repositioning

@ Equivalent Coursel(s)

@ Proposed Prerequisites and Corequisites

@ Rationale
Rationale for Proposed Change(s) EZYIE) @

B8 e OHC LSO

A
e

SUBMIE PROPOSAL
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Implementation Considerations and Strategies 9

& B H

=

" C e 0 d B8

LG MU U W M L s 1T e e My TN MM I Ry e Y L e ey ] by I Dy sl e by

Mode (Level 2/3)

ACTIONS

B susMITPROPOS)

- VIEW CHANGES

B DELETE PROPOSAL

Contents

Required: Select Effective Academic Start
Date).

Select proposed changes. Select all that aj
Course Code and Name

Proposed Delivery Mode(s) and Duration
Proposed Grading Mode

Program of Study Repositioning
Equivalent Course(s)

Proposed Prerequisites and Corequisites

Rationale
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