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Other Course Updates: Name, Code,
Requisites, Equivalencies, Credits,
Hours, Semester, Delivery Mode (Level
2/3)
Program Coordinators learn how to log in to CourseDog and propose changes to
existing course information. This guide walks you through updating details such as
course title, grading mode, and other relevant fields.

This form does not include changes to course outline information.

Only one course proposal can be in queue at a time. Level 2/3 form should be
submitted prior to a course outline proposal.

1 Navigate to https://app.coursedog.com/

https://app.coursedog.com/#/login?continue=%2F
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2 Enter your Durham College email address.

3 Click "Next".
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4 You will be redirected to our Durham College Microsoft email login page. Enter
your password and "Sign in".

5 Click "Courses".
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6 Click the "Search for Courses" field.

Enter the course code or name of the course you are proposing a course outline
change for and press enter.

7 Select the correct course.
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8 Click "Propose changes".

9 Click "Select form".
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Only Program Coordinators or Executive/Associate Deans can view and submit the
form "Other Course Updates: Name, Code, Requisites, Equivalencies, Credits,
Hours, Semester, Delivery Mode (Level 2/3)".

10 Click "Other Course Updates: Name, Code, Requisites, Equivalencies, Credits,
Hours, Semester, Delivery Mode (Level 2/3)".

There are two other forms in the drop-down menu:

  1. "Course Outline Updates (Level 1)" form is only for course outline updates. You cannot
make course outline changes in a Level 2/3 form.

  2. "Brand New Course" form is only applicable if you are creating a brand new course outline
for a new course code.

All faculty can view and submit these two forms.
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11 Click "Submit".

The effective start term should align with institutional timelines in the Program
Change Guide.

https://durhamcollege.ca/ctl/educational-tech/coursedog/#programChange
https://durhamcollege.ca/ctl/educational-tech/coursedog/#programChange
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12 Please select the effective academic term for the proposed changes. The "effective
academic term" is the term the first intake of students will be impacted by the
proposed changes.

For example, if you are completing a course change in spring 2026 for winter
2027, you will select "Winter 2027".



Made with Scribe - https://scribehow.com 9

13 Review each proposed change question and select "yes" or "no" to all changes.
Select all that apply.

For example, "are you proposing a change to the grading mode?", if yes, select
"yes", if no, select "no".
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14 Questions that were indicated as "yes" will allow you to edit the appropriate field.

For example, if you selected "yes" to proposing a change to the course title, you
will see "Course title" appear as a box to indicate your proposed change.

15 To any questions that you answered "no", the fields will remain hidden.
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16 Enter the rationale for the proposed change(s).

17 Enter implicational considerations and strategies.
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18 Click "Submit Proposal".


