How to Select a Timetable
1. Begin by going to your My DC homepage.
2. Select the “TIMETABLE OPTIONS” box on the right-side under Helpful Links.

3. Log-in to the Portal using your 9-digit student ID (beginning with 100) and password.
Your password should be your date of birth in MMDDYY format (i.e. 111690 for birth
date Nov 16, 1990). If this does not work please try using your Postal Code, all capitals
and no spaces (i.e. L1G0C5).
If you have trouble logging-in you will need your password reset. Please contact
IT Services at 905-721-3333 option #1 or through LiveChat.
4. Click “Timetable Selections”.
5. Social Insurance number (SIN):
a. Domestic students: you will be promoted to input your 9-digit SIN (Social
Insurance Number) if you do not have your SIN recorded on file. This is
mandatory for tax purposes. Enter your SIN, confirm your SIN and click Submit.
b. International Students: please skip the SIN page by clicking “Exit” at the bottom
left.

6. Update your Emergency Contacts information:
a. If you do not have an Emergency Contact on file, you must enter one in order to
continue.
b. Click “Update Emergency Contacts”.

c. Click “New Contact” and complete the information that is asked of your
Emergency Contact.
d. Then click “Submit changes”.
7. Under Select Term, click the term you are registering into (i.e. DC Winter 2022) and click
submit.
8. Under Course Selection Page you will see your list of timetable options, which we have
created in advance, under Program Schedule Options:
a. Click an option (i.e. BUS YR1 A 45) and then click “Preview the Schedule” to see
the schedule.
b. Click the browser back button after previewing the schedule to view another
schedule option.
c. Again, click the next option you wish to view (i.e. BUS YR1 B 45) and then click
“Preview the Schedule” to see the schedule.
d. You may preview all options until you find the option that best suits your
needs. If only one option is visible, then you must register into that option
e. Once you find the schedule you like, click it again and ensure the correct option
displays under “Your Current Selection is BUS YR1 A 45.

f.

Then click “Register”.

9. Click “OK” to the pop-up box. This pop-up box confirms the CRN’s (Course registration
numbers) you have registered into.

10. You will then come to a page called Add/Drop Classes. Please note that add/drop
classes (changing your timetable) does not open until approximately three weeks after
web registration. Please view our Important Dates Calendar to determine the date/time
add/drop opens for that term.
11. Learn how to view/print your timetable after registration is complete.

