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1. Begin by going to your MyDC homepage. 

 

2. Select the PERSONAL INFORMATION box on the right side under Helpful Links. 

 

 
 

 

 

https://durhamcollege.ca/mydc/
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3. Log-in to the Portal using your 9-digit student ID (beginning with 100 or 101) and 

password.  

 

Please visit IT Services for password information.  

If you have issues, please contact IT Services at 905-721-3333 option #1 

 

 

 
 

 

 

 

https://durhamcollege.ca/student-life/campus-services/it-service-desk/quick-start-for-dc-students
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4. You will be directed to this page. Click “Add New” under Emergency Contact. 

 

 
Information blurred due to privacy. 

 

 

 

“Add New” is located at the top-right side under “Emergency Contact”. 
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5. The information circled below is the only necessary information needed to input 

an Emergency Contact. 

 
 

Order 

Emergency Contact First Name 

Emergency Contact Last Name 

Your relationship to the Emergency Contact 

Emergency Contact Phone Number Area Code (example: 905) 

Emergency Contact Phone Number (example: 7213000) 

The other information (email, address) is not necessary. 

 

Please ensure the area code is inputted in the area code section and the phone 

number is inputted in the phone number section. 

 

Then click “Add”. 

 

Your Emergency Contact will now display under the Emergency Contact field on 

your Personal Information page. 


