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Using the scaling system below, please rate the applicants ability on each question. 
There is a place for comments at the end. 

 
 

 
 
 

Motivation 

1. How consistently does the applicant attend work/class?     

2. How consistently does the applicant attend appointments outside of their regular 

schedule? (guidance appointments etc)     
 
 

Experience at Placement, Work, or Volunteer? 

3. How well does the applicant work independently?    

4. How well does the applicant take directions?    

5. How well does the applicant interact with co-workers?    

6. How well does the applicant stay on task?    

7. How well does the applicant work on a 1:1 basis?    

Applicant Name: 

Name of Reference: 

Position/Relationship to Applicant: 

Contact Phone Number: 

Date: 

Never 
1 

Seldom 
2 

Sometimes 
3 

Frequently 
4 

Always 
5 



Adaptability 

8. How well does the applicant work in a group setting?    

9. How appropriately does the applicant behave in a social setting?    

10. How well does the applicant adapt to changes in their environment?    

11. How well is applicant able to actively engage in a one hour work period?    

12. How well is applicant able to actively engage in a 3 hour class?    
 
 

Communication 

13. How well does the applicant communicate their needs?    

14. How well does the applicant comprehend verbal instructions?    

15. How well does the applicant comprehend written instructions?    

16. How well does the applicant use technology to communicate (email)?    
 
 

Independence and Time Management 

17. How well does the applicant use technology to complete tasks/schoolwork 

independently? (Microsoft Suites, internet)    

18. How well does the applicant meet deadlines?    

19. How well does the applicant independently problem solve?    

20. How effectively does the applicant use an agenda or other planning device?    

21. How well is the applicant able to effectively utilize their free time?    
 
 

22. Comments: 
 

 
 

Submit the competed form to CICEapplications@durhamcollege.ca, placing the 
applicant’s last name, first name in the subject line, before February 1, 2021, in 

order for the student to be considered for the fall 2020 intake. 
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