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1. Introduction

Durham College recognizes the value of skills and knowledge attained through prior
work, volunteer, life and/or academic experiences and encourages applications for
academic credit for these experiences through the prior learning assessment process.

Purpose

This policy and procedure provide the framework for the application, demonstration,
evaluation, and recognition of prior student learning and/or experiences that may be
deemed equivalent to current Durham College course requirements.

Definitions

Refer to Durham College’s Standard Definitions.

Policy statements

4.1. Whenever possible, maximum recognition of prior learning will be given within
residency requirements. For all certificates, diplomas, advanced diplomas and
graduate certificates, no more than 75 per cent of a program of study can be
obtained through Prior Learning Assessment and Recognition (PLAR). For all
degrees, no more than 50 per cent of a program of study can be obtained
through PLAR.

4.2. The PLAR process may be initiated only once per course. A student is not
eligible to initiate the PLAR process if they were previously registered in or
audited the course.

4.3. A course’s PLAR eligibility is noted on the course outline. Not all courses are
eligible for PLAR consideration.

4.4. Timelines for completing the PLAR process shall be prescribed but may vary
based on factors including, but not limited to: availability of faculty subject matter
experts and; access to appropriate testing materials.

4.5. Fees for processing PLAR applications are charged at the time of the application
and are non-refundable.
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4.6. Course credits earned through the PLAR process do not exempt students from
pre-requisite courses required for their program of study.

4.7. PLAR assessment methods shall be determined by an appropriate subject
matter expert from the applicable program area. The subject matter expert will
be determined by the academic Faculty’s Associate Dean, or designate.

4.8. All academic policies apply to the PLAR process.
Procedure
5.1. Applications for PLAR

5.1.1. To initiate the PLAR process, full-time students must confirm their
admission offer. A full-time student currently registered in the course they
wish to PLAR should continue attending class until they receive a
successful outcome. Professional and Part-Time Learning students
should not register for a course if they believe they are eligible for PLAR,
as the assessment process may not be completed within withdrawal
deadlines.

5.1.2. Applications for PLAR should be completed prior to course
commencement, however, they will be accepted up to ten (10) business
days from the start of the semester in which the course is being
delivered.

5.1.3. Applicants can obtain current course outlines from the designated
location on the institutional website

5.1.4. Applicants are required to submit an application and compare their
knowledge, skills and/or experience to the learning outcomes
documented in the course outline. Forms for the PLAR application are
available on MyDC. Upon submission, students will be charged the
appropriate non-refundable PLAR fee.

5.1.5. Applications submitted will be received by the Transfer Services Office
and sent to the appropriate academic Faculty. The Faculty’s Associate
Dean or designate will determine an appropriate designate to assign the
PLAR assessment to the student directly.

5.1.6. Courses with a mass challenge option require a minimum of ten (10)
post-secondary students to be registered for the same PLAR
assessment, by the published deadlines, for fees to be assessed as
such.

5.2. Evaluation Process

5.2.1. PLAR assessments are created by subject matter experts. Academic
Faculties typically provide notification of the grade outcome to the
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5.2.2.

Transfer Services Office within thirty (30) business days after notification
of a PLAR candidate.

In order to demonstrate the knowledge and skills required to meet
learning outcomes in a course, PLAR candidates will be evaluated using
one or more assessment methods including, but not limited to:

» Comprehensive written examination;
+ Assignment;

+ Performance test;

* Observation/demonstration;

» Portfolio;

* Product assessment; and

* Oralinterview or presentation.

5.3. Outcome

5.4.

5.3.1.

5.3.2.

5.3.3.

5.34.

Final grades will be shared with the Transfer Services Office through the
graded PLAR submission form. The Transfer Services Office will
document the grade in the student information system as appropriate.

Passing grades obtained through the PLAR process will appear on the
student’s academic record, and are calculated as part of a student's
grade point average.

Failing grades obtained through the PLAR process will not be recorded
on the student’s academic record. Failing grades will be noted in the
student information system for reference, as the candidate will not be
permitted to PLAR the same course a second time.

The Transfer Services Office will communicate the grade attained in the
PLAR process to the candidate within five (5) business days of its receipt
from the academic Faculty.

Appeals

5.4.1.

Eligibility for PLAR cannot be appealed. Students may appeal a PLAR
grade using the grade appeal process.

Accessibility for Ontarians with Disabilities Act considerations

Accessibility for Ontarians with Disabilities Act (AODA) standards have been
considered in the development of this policy and procedure and it adheres to the
principles outlined in the College’s commitment to accessibility as demonstrated by the
Multi-Year Accessibility Plan.
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Non-compliance implications

Failure to comply with this policy and procedure puts the College in conflict with the
Ministry of Colleges and Universities: Minister's Binding Policy Directive - Framework
for Programs of Instruction.

Failure to comply with the timelines associated with this policy and procedure may
result in applicant ineligibility for PLAR.

Related forms, legislation or external resources

e Board of Governors Executive Limitations Policy: Programs of Instruction

e Ministry of Colleges and Universities: Minister's Binding Policy Directive -
Framework for Programs of Instruction

e PLAR Application Form

e Postsecondary Education Quality Assessment Board — Manual for Ontario
Colleges: Three Year Degrees/Four Year Degrees
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[bookmark: _Toc422469533][bookmark: _Toc422831078][bookmark: _Toc422907655]Introduction

[bookmark: _Toc422469534][bookmark: _Toc422831079][bookmark: _Toc422907656]Durham College recognizes the value of skills and knowledge attained through prior work, volunteer, life and/or academic experiences and encourages applications for academic credit for these experiences through the prior learning assessment process. 

Purpose

[bookmark: _Toc422469535][bookmark: _Toc422831080][bookmark: _Toc422907657]This policy and procedure provide the framework for the application, demonstration, evaluation, and recognition of prior student learning and/or experiences that may be deemed equivalent to current Durham College course requirements. 

Definitions

[bookmark: _Toc422469536][bookmark: _Toc422831084][bookmark: _Toc422907661]Refer to Durham College’s Standard Definitions.

Policy statements

Whenever possible, maximum recognition of prior learning will be given within residency requirements. For all certificates, diplomas, advanced diplomas and graduate certificates, no more than 75 per cent of a program of study can be obtained through Prior Learning Assessment and Recognition (PLAR). For all degrees, no more than 50 per cent of a program of study can be obtained through PLAR. 

The PLAR process may be initiated only once per course. A student is not eligible to initiate the PLAR process if they were previously registered in or audited the course.

A course’s PLAR eligibility is noted on the course outline. Not all courses are eligible for PLAR consideration.

Timelines for completing the PLAR process shall be prescribed but may vary based on factors including, but not limited to: availability of faculty subject matter experts and; access to appropriate testing materials. 

Fees for processing PLAR applications are charged at the time of the application and are non-refundable.  

Course credits earned through the PLAR process do not exempt students from pre-requisite courses required for their program of study. 

PLAR assessment methods shall be determined by an appropriate subject matter expert from the applicable program area.  The subject matter expert will be determined by the academic Faculty’s Associate Dean, or designate.

All academic policies apply to the PLAR process.

[bookmark: _Toc422469537][bookmark: _Toc422831092][bookmark: _Toc422907669]Procedure

Applications for PLAR 

To initiate the PLAR process, full-time students must confirm their admission offer. A full-time student currently registered in the course they wish to PLAR should continue attending class until they receive a successful outcome. Professional and Part-Time Learning students should not register for a course if they believe they are eligible for PLAR, as the assessment process may not be completed within withdrawal deadlines.

Applications for PLAR should be completed prior to course commencement, however, they will be accepted up to ten (10) business days from the start of the semester in which the course is being delivered. 

Applicants can obtain current course outlines from the designated location on the institutional website

Applicants are required to submit an application and compare their knowledge, skills and/or experience to the learning outcomes documented in the course outline. Forms for the PLAR application are available on MyDC. Upon submission, students will be charged the appropriate non-refundable PLAR fee.

Applications submitted will be received by the Transfer Services Office and sent to the appropriate academic Faculty. The Faculty’s Associate Dean or designate will determine an appropriate designate to assign the PLAR assessment to the student directly. 

Courses with a mass challenge option require a minimum of ten (10) post-secondary students to be registered for the same PLAR assessment, by the published deadlines, for fees to be assessed as such.   

Evaluation Process  

PLAR assessments are created by subject matter experts.  Academic Faculties typically provide notification of the grade outcome to the Transfer Services Office within  thirty (30) business days after notification of a PLAR candidate. 

In order to demonstrate the knowledge and skills required to meet learning outcomes in a course, PLAR candidates will be evaluated using one or more assessment methods including, but not limited to: 

· Comprehensive written examination; 

· Assignment; 

· Performance test; 

· Observation/demonstration; 

· Portfolio; 

· Product assessment; and 

· Oral interview or presentation. 

Outcome 

Final grades will be shared with the Transfer Services Office through the graded PLAR submission form. The Transfer Services Office will document the grade in the student information system as appropriate.  

Passing grades obtained through the PLAR process will appear on the student’s academic record, and are calculated as part of a student's grade point average.  

Failing grades obtained through the PLAR process will not be recorded on the student’s academic record.  Failing grades will be noted in the student information system for reference, as the candidate will not be permitted to PLAR the same course a second time. 

The Transfer Services Office will communicate the grade attained in the PLAR process to the candidate within five (5) business days of its receipt from the academic Faculty.  

Appeals 

Eligibility for PLAR cannot be appealed.  Students may appeal a PLAR grade using the grade appeal process. 

Accessibility for Ontarians with Disabilities Act considerations

[bookmark: _Toc422469539][bookmark: _Toc422831094][bookmark: _Toc422907671]Accessibility for Ontarians with Disabilities Act (AODA) standards have been considered in the development of this policy and procedure and it adheres to the principles outlined in the College’s commitment to accessibility as demonstrated by the Multi-Year Accessibility Plan.

Non-compliance implications

[bookmark: _Toc422469540][bookmark: _Toc422831095][bookmark: _Toc422907672]Failure to comply with this policy and procedure puts the College in conflict with the Ministry of Colleges and Universities: Minister's Binding Policy Directive - Framework for Programs of Instruction.  

Failure to comply with the timelines associated with this policy and procedure may result in applicant ineligibility for PLAR. 

Related forms, legislation or external resources 

· Board of Governors Executive Limitations Policy: Programs of Instruction 

· Ministry of Colleges and Universities: Minister's Binding Policy Directive - Framework for Programs of Instruction 

· PLAR Application Form

· Postsecondary Education Quality Assessment Board – Manual for Ontario Colleges: Three Year Degrees/Four Year Degrees
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